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Enquiry Form: 
Project Details for Fee Quote
To help SwellRock prepare an accurate and compliant Fee Quote for your project, please 
complete all fields.

I am the Applicant / Contact acting on behalf of the Client (e.g. Architect/Agent)

I am the Client

Name

Organisation (if applicable)

Email

Phone

Full Legal Name

Organisation (if applicable)

Address

Email

Phone

1. Applicant / Contact

2. Client (if different from above)
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Building Name / Number

Address Line

Town/City

Postcode

UPRN (Unique Property 
Reference Number)

Brief Description of Works
Scope of works requiring 
compliance with the Building 
Regulations and associated 
legislation.

Use of Building / Purpose Group(s) - 
State main use and purpose group from 
Approved Document B (e.g. 1(a) flat, 
2(a) office, etc.) Weblink: Fire safety: 
Approved Document B - GOV.UK

3. Project Information

4. Project Screening

This information allows SwellRock to confirm capacity and eligibility to act as RBCA before 
issuing a formal Fee Quote.

Is the top occupied floor more than 18m above the lowest external ground level, or 
does the building have 7 or more storeys?

MEASURE HEIGHT FROM THE INTERNAL FINISHED FLOOR LEVEL OF THE HIGHEST 
OCCUPIED STOREY TO THE LOWEST EXTERNAL GROUND LEVEL AROUND THE 
BUILDING (NOT TO ROOF OR PARAPET LEVEL).

If “Yes”, the building may be classed as a Higher-Risk Building (HRB) under the Building 
Safety Act 2022 and may require Building Safety Regulator (BSR) approval at Gateway 
2 rather than RBCA oversight.

https://www.gov.uk/government/publications/fire-safety-approved-document-b
https://www.gov.uk/government/publications/fire-safety-approved-document-b
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Number of storeys - Exclude any fully 
enclosed “basements”. Weblink: Fire 
safety: Approved Document B - GOV.UK 
Diagram D5.

Height of top storey -
Upper floor finish level from ground level 
(m). Weblink: Fire safety: Approved 
Document B - GOV.UK Diagram D6.

Estimated Construction Cost excluding 
VAT

Estimated Construction Work Duration in 
weeks

Construction Start on Site dd/mm/yyyy
The date you intend to start physical 
building work on site e.g. excavations, 
structural alterations, other construction

Name

Organisation

Address

Name

Organisation

Address

5. Project Cost and Programme

6. Building Regulations Dutyholders (if known at this stage)

Building Regulations Principal Designer

Building Regulations Principal Contractor

https://www.gov.uk/government/publications/fire-safety-approved-document-b
https://www.gov.uk/government/publications/fire-safety-approved-document-b
https://www.gov.uk/government/publications/fire-safety-approved-document-b
https://www.gov.uk/government/publications/fire-safety-approved-document-b
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7. Building Regulations Controllable Building and Works

Type of building work
as defined by Regulation 3, Building Regulations 2010 (Please tick as appropriate including 
multiple types and Other if required):

Proposed Building Use
State main use and purpose group from Approved Document B (e.g. 1(a) flat, 2(a) office, 
etc.) Weblink: Fire safety: Approved Document B - GOV.UK

The information provided in this form is correct to the best of my knowledge:

New Build

Dwelling House

Alteration

Comercial

Extension

Flat

Change of Use

Other (Please specify)

Other (Please specify)

Name

Organisation (if applicable)

Date dd/mm/yyyy

8. Form Statement

https://www.gov.uk/government/publications/fire-safety-approved-document-b
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